Date:10/03/2026
Centre for Employee Empowerment and Skill Acquisition (CEESA)

COCHIN UNIVERSITY OF SCIENCE AND TECHNOLOGY
To
The Heads/Directors of the Departments/ Centres/Reporting Officers

Sub: Granting permission and issuing Instructions to Section Officer/Pls/Store Keepers
for attending Gem training —regarding
Ref:(1) U.O No. CUSAT/PDO/1142/2026 dated 10.03.2026

(2) U.O No. CUSAT/PL(UGC).A3/562/2026 dated 13/02/2026

Further to the instructions of the Hon’ble Vice Chancellor, vide references cited above,
the Centre for Employee Empowerment and Skill Acquisition (CEESA), CUSAT is organizing a one-
day training programme aimed at enhancing the capabilities of Principal Investigators (Pls) of
various ongoing projects, Section Officers of all teaching Departments/Schools/Centers, Store
Keepers from different Departments, Schools and Centres of the University, and other user
groups. The programme is intended to strengthen participants’ understanding of the
procedures, functionalities, and operational aspects of the Government e-Marketplace (GeM)
portal, thereby enabling them to effectively handle procurement-related activities and interact
efficiently with the platform in the course of their official responsibilities.

You are kindly requested to permit and instruct all concerned Pls, Section Officers, and
Store Keepers to attend the training programme, as per the details given below.
Programme Details
o Date: 13.03.2026
e Time: 9.30 AM -4.30 PM
¢ Venue: Mini Hall, Seminar Complex, CUSAT

As per the sanction order, participation in this training programme will be treated as ‘On
Duty’, subject to the submission of an attendance certificate issued by the undersigned.

Your cooperation in ensuring maximum participation from your Department/Centre is
highly appreciated.

With regards,
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Dr. Rakesh Krishnan M.

Honorary Director

Centre for Employee Empowerment and Skill Acquisition (CEESA)
Cochin University of Science and Technology

ENCL 1. Schedule of the program



Encll Schedule of the program

Time Order | Session
13/03/2026 | 9:15 — 9:45 AM — Registration
9:45 -10:15 AM —
FN Session Welcome by Director, CEESA,
(9.30-1.00) Inaugural address by Prof.(Dr) M. Junaid Bushiri, Hon. Vice Chancellor, CUSAT.
Followed by address by the Prof. (Dr.) Arun A U, Registrar, CUSAT
10.15t0 11.15 AM
Technical Session by resource from GeM Training officer, Thiruvananthapuram
11.15 - Tea Break
11:30 AM
11.30to Technical Session
01.00 PM
1.00 to Lunch Break
2.00 PM
2.00to Technical Session
3.15PM
03.15 - Tea Break
03:30 PM
03.30- Technical Session

04:30 PM




